State of Nevada Bureau of Vocational Rehabilitation
Job Placement Plan Checklist

Job Developers will discuss with and assist the participant/representative to determine job search
activities he/she can realistically do and which activities he/she needs assistance with. The Job
Developer will work with the participant to complete the checklist. This discussion and tool
should be used to determine the responsibilities and actions of the Job Developer and participant
when completing the Job Placement Plan.

Case ID#:

Participant Name: Employment Specialist:

Participant Contact Information: Employment Specialist Contact Information:
Email: Phone#: Email: Phone#:
Rehabilitation Counselor: Contractor:

Email: Phone#: Email: Phone#:

I I can fill out and submit applications for jobs on my own or using a master application
U I can fill out and submit applications for jobs with the assistance of the job developer

O I can and will fill out and submit applications on my own, but would also like the job developer to
fill out and submit some applications forme

[0 I need the job developer to fill out and submit applications for me
O Other (specify)

Job Search:

[ I can talk to friends, neighbors, teachers, parents or other people I know to ask them if they know
of any jobs that might be good forme

11 canlook for job openings on the internet, in the newspaper or on job boards

U I need the job developer to help me look for job openings on the internet, in the newspaper or on
job boards

I can find my own job leads but would also like the job developer to provide me leads

[ I need the job developer to find job leads forme

L1 I can go to places of business or call employers and ask them if they have any job openings

[ I need the job developer to go with me to places of business or call employers and ask them if
they have any job openings

I I need the job developer to go to places of business or call employers and ask them if they have
any job openings

L1 I can independently keep a log of job search activities, places I've applied etc.

L1 I can keep a log of job search activities if the job developer helps me to organize it

[ I need someone else to organize and track my job search for me

1 I would like the job developer to call employers to see if they will interview or meet with me

U I would like the job developer to meet with me regularly to help me organize my job search such
as helping me decide where to apply each week, when to call an employer, when to write a thank
you note etc.

OOther (specify)

Interviews:

1 I canread about a company on the internet or talk to people who know about the company (such
as employees) so I will know what is important to them before I interview
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[1 I need the job developer to read about a company on the internet or talk to people who know
about the company (such as employees) so I will know what is important to them before I
interview

L1 I can take the bus or have a vehicle or another way to get to interviews

[ I need the job developer to take me tointerviews

I I can interview by myself

LI I need assistance during interviews

O Other (specify):

Follow up with employers:

11 can send a thank you note on myown

[1 I need the job developer to help me write and send a thank you note

[1 I can call an employer about the status of my application on my own

LI I need the job developer to call the employer about the status of my application

U1 I can call the interviewer about the status of the hiring decision

U I need the job developer to call the interviewer and ask about the status of the hiring decision

Other job search activities I can do (specify):

Other job search activities I would like the job developer to assist me with:

Participant/Representative Signature Date:

ob Developer Signature Date:
J p g

*Required - this form must be submitted with the Job Placement Plan.
Please submit the completed form to the referring Vocational Rehabilitation
Counselor



	Applications:
	Job Search:
	Interviews:
	Follow up with employers:
	Other job search activities I can do (specify):
	*Required – this form must be submitted with the Job Placement Plan.




Accessibility Report





		Filename: 

		Job Placement Plan Checklist.pdf









		Report created by: 

		Jeana Webb , Program Officer l, jwebb@detr.nv.gov



		Organization: 

		State of Nevada , Vocational Rehabilitation Operations Unit







 [Personal and organization information from the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 2



		Passed manually: 0



		Failed manually: 0



		Skipped: 1



		Passed: 29



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Needs manual check		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Needs manual check		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Skipped		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top

	Case ID: 
	Participant Name: 
	Employment Specialist: 
	Phone: 
	Email: 
	Email_2: 
	Phone_2: 
	Rehabilitation Counselor: 
	Contractor: 
	Email_3: 
	Phone_3: 
	Email_4: 
	Phone_4: 
	I can fill out and submit applications for: Off
	I can fill out and submit applications for jobs with the assistance of the job developer: Off
	I can and will fill out and submit applications on my own but would also like the job developer to: Off
	I need the job developer to fill out and submit applications for me: Off
	Other specify: Off
	I can talk to friends neighbors teachers parents or other people I know to ask them if they know: Off
	I can look for job openings on the internet in the newspaper or on job boards: Off
	I need the job developer to help me look for job openings on the internet in the newspaper or on: Off
	I can find my own job leads but would also like the job developer to provide me leads: Off
	I need the job developer to find job leads for me: Off
	I can go to places of business or call employers and ask them if they have any job openings: Off
	I need the job developer to go with me to places of business or call employers and ask them if: Off
	I need the job developer to go to places of business or call employers and ask them if they have: Off
	I can independently keep a log of job search activities places Ive applied etc: Off
	I can keep a log of job search activities if the job developer helps me to organize it: Off
	I need someone else to organize and track my job search for me: Off
	I would like the job developer to call employers to see if they will interview or meet with me: Off
	I would like the job developer to meet with me regularly to help me organize my job search such: Off
	Other specify_2: Off
	as helping me decide where to apply each week when to call an employer when to write a thank: 
	I can read about a company on the internet or talk to people who know about the company such: Off
	I need the job developer to read about a company on the internet or talk to people who know: Off
	I can take the bus or have a vehicle or another way to get to interviews: Off
	I need the job developer to take me to interviews: Off
	I can interview by myself: Off
	I need assistance during interviews: Off
	Other specify_3: Off
	I can send a thank you note on myown: Off
	I need the job developer to help me write and send a thank you note: Off
	I can call an employer about the status of my application on my own: Off
	I need the job developer to call the employer about the status of my application: Off
	I can call the interviewer about the status of the hiring decision: Off
	I need the job developer to call the interviewer and ask about the status of the hiring decision: Off
	Other job search activities I can do specify 3: 
	Other job search activities I would like the job developer to assist me with 2: 
	Date: 
	Date_2: 
	Other: 
	Other_2: 


